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The Opportunity
Southern Teachers is the premier placement agency for
private/independent schools in the South. For over a
century, Southern Teachers has helped hundreds of schools
hire thousands of talented educators. We serve schools in
16 states, grouped into seven regions. Our strategic plan
envisions a School Agent for each region. We are currently
seeking an Agent to work with our member schools in Texas,
to commence work in summer 2022.

Southern Teachers helps independent
schools in the South hire talented
teachers and leaders so that our
member schools may offer the best
possible education to their students.
ST Agents are typically veteran school administrators with
years of experience in faculty hiring. Their primary task
is to develop supportive working relationships with the
hiring managers at ST Member Schools in their respective
geographic regions. Each Agent works with anywhere from
75 to 200 schools. Agents stay in regular contact with heads
of schools, division directors, and human resources staff to
learn about faculty openings, so that we may refer the most
talented candidates available. Agents provide school leaders
with much appreciated personal attention and support.

To Apply
See application instructions on page 4.

Our Texas Agent will work remotely from Texas, with ample
technology resources provided by Southern Teachers. Daily
duties will entail regular contact with school representatives
to discuss vacancies, as well as managing call records and
other features of ST’s recruitment and placement database
systems. The Agent will also regularly visit our member
schools and attend independent school conferences/events.
If you enjoy ongoing interactions and supportive
conversations with fellow educators, this position offers an
excellent opportunity to join a close-knit, hard-working team
of agents, teacher placement counselors, and leadership
search consultants who believe strongly in the vital mission of
independent schools.

Founded in 1902, Southern Teachers
is the oldest teacher placement
agency in America, and the only
agency dedicated to working with
schools in the South.
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The Goal
The Agent’s mission is to build relationships
with current Southern Teachers Member
Schools and to recruit additional schools
to become ST Members. Serving as the
voice and face of Southern Teachers, the
Agent demonstrates genuine concern for
and understanding of each school’s mission,
culture, and hiring needs in regular contacts
with school leaders. The Texas Agent serves
private/independent schools in Texas and
Oklahoma.

Performance Objectives & Job Responsibilities
OBJECTIVES

•

1. Significantly expand the number of member schools in
Texas and Oklahoma.

Develop relationships with the heads of Member Schools
to solicit increasing numbers of administrative listings.

•

Articulate and model the value of Southern Teachers’
services for schools.

•

Provide timely, knowledgeable customer service to
schools regarding their hiring needs.

•

Keep a detailed record of communications.

•

Visit all Texas member schools within two years.

•

Identify and contact potential new member schools and
establish relationships with them.

•

Increase the amount of business Southern Teachers does
in the region.

•

Represent Southern Teachers at conferences and
professional events in the Texas region.

2. Manage job listings for member schools in Texas and
Oklahoma.
•

Find new vacancies by reaching out to schools, checking
job boards, and diplomatically encouraging schools to
employ our services.

•

Gather and document detailed information about specific
vacancies to share with ST placement staff.

•

Gather and document up-to-date information about

RESPONSIBILITIES
1. Cultivate positive, trusting, engaged relationships with
Member Schools on behalf of Southern Teachers.
•

Stay in regular contact with school leaders via email,
phone, and video calls.
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Qualities & Traits

schools’ evolving cultures for ST colleagues.

The ideal candidate will have:

•

Assist schools as needed in their hiring processes.

•

Confirm schools’ hiring of ST candidates.

• Significant experience with the Texas independent school
community

3. As an active, collaborative member of the larger Southern
Teachers team, support and improve general Agency
functions.
•

Communicate with and support fellow ST agents.

•

Collaborate with staff to produce weekly issues of the
Friday Evening Star.

•

As part of the larger Southern Teachers team, perform
other duties as required (e.g. assist with job fairs, update
our databases, help with college recruiting, etc.).

• Experience with hiring in independent schools
• Integrity, discretion, and a good professional reputation
• An engaging personality that enhances relationshipbuilding and customer service
• Energy, drive, persistence, and good humor to expand our
business with new schools
• Excellent communication skills as a concise writer,
articulate speaker, and attentive listener
• Diligence to follow a highly structured work routine and
gather complete information from schools
• Humility and patience to learn on the job about Southern
Teachers’ unique tools and methods
• Attention to detail to maintain meticulous records following
Southern Teachers protocol
• The ability to respond to school communications and job
listings promptly and swiftly
• Work ethic and self-motivation to perform duties remotely
with little supervision
• Readiness to participate in the ongoing development of the
Texas Agent’s role
• Desire to play an active role on the ST team and to assist
other agents and staff as needed
• Considerable proficiency with technology, especially
Microsoft 365

This is primarily a desk job with significant travel
requirements. We are looking for someone who
will be based in central Texas and regularly drive
to visit schools around the state. It’s a big state.

Director of
Texas Agent
Middle School

Canterbury
School
Summer 2022

Greensboro, North Carolina
SouthernTeachers.com
July 2016 • canterburygso.org

About Southern Teachers

To Apply

Southern Teachers helps independent schools in the South
hire talented teachers and leaders so they can offer the best
possible education to their students. Since 1902, our work
has been guided by our thorough knowledge of the schools
and candidates we serve. We maintain our historical focus
on schools in the South, cultivating relationships with and
understanding of our member schools, their histories, and
their distinctive missions. We take the time to interview each
of our candidates and to contact their references. We get to
know the person, not just the resumé. The result: placements
that help teachers, schools, and students thrive.

Candidates should send the following three documents as
PDFs attached to a single email: a resume, a list of three
references with phone numbers and email addresses, and
a cover letter expressing your interest in and qualifications
for the position. In your cover letter, please state your salary
requirements. Applications will be considered confidential,
but at the appropriate stage of the process, we will contact the
references of candidates under serious consideration.

Southern Teachers is based in Charlottesville, Virginia. Most
of the 17 full-time staff members work in Charlottesville,
though a small number work remotely from locations around
the South. Our staff is hard-working, team-oriented, and
highly motivated to serve the students at our member schools
by helping build the best faculties possible.

Email your application materials to Goodman@
SouthernTeachers.com, with “Texas Agent” in the subject line.
Questions may be directed to Search@SouthernTeachers.com
or 434-295-9122.
The new Agent will begin work summer 2022.

